3y60 Ba En e H a MognucaHo undposoi noanucbio:

3y6oBa EneHa leHHaabeBHa

I_e H H an be B H a Mata: 2021.06.22 10:50:20 +04'00'

ITpunoxxenne Ne 1
K npuka3y 3aBenytomero MJIOVY «Jlerckuii cag Ne 1 «KopaGmamky»
Ne 13 o1 01.02.2018 r.

IHHOJOXEHHUE

0 MOPsi/IKe paccMOTPeHHs OOpalleHuii IrpakIaH
B MYHHIMIIAJIbHOE J0IIKO0JbHOE 00pa3oBaTe/ibHOEe yUpeKaeHue
«Jlerckmii caa odmepazpuBawimero sBuaa Ne 1 «Kopadauk»

1.001mme moJ10KeHu s

1.1.Hacrosimee IlomoskeHue o mopsigke pacCMOTPEHUsI OOpaIleHH TpakiaH B MyHHIIMIIAIHHOE
JOUIKOJIbHOE 0Opa3oBaTenbHOE yupexaeHue «Jlerckuii cax obmepasBuBatomiero uma Ne |
«Kopabmuk» (manee — MJIOY) paspabotano B coorBercTBUU ¢ DenepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsake paccMOTpeHHs oOpamieHuid rpaxaan Poccuiickon
®enepanuny, Ycrasom MOV,
1.2. TTonoxeHneM peryaupyroTCs MPAaBOOTHOIICHUS, CBSI3aHHBIE C pealn3alnreidl TpakJaHHHOM
P® 3akpermennoro 3a HuM Koncturymueit P® mnpaBa oOpaiieHus B OpraHbl MECTHOTO
CaMOYIPAaBJICHUS, YCTAHABIMBAETCS IOPSJIOK PACCMOTpPEHMs] OOpallleHuH TIpaxaaH B
agMuHucTpanuo MOV,
1.3. YcranoBnenHsii HacTosAmMM [lo0OKEHHEM TOPSIOK PACCMOTPEHHsI OOpaIIeHUi rpaxaaH
pacmpocTpaHsieTcsl Ha BcCe OOpalleHHs] Tpa)<JIaH, 3a HCKIIYEHHEM OOpalleHHi, KOTopbie
NOJJIEKAaT  PACCMOTPEHHIO B HMHOM  MOPSIKE,  YCTAaHOBJIEHHOM  (efepalbHbIMU
KOHCTUTYIIMOHHBIMU 3aKOHAMHM U WHBIMH (elepalbHbIMH 3aKOHAMH, a TaKXe IIHCeM,
UCIIOJHEHHBIX Ha O(QUUUAIbHBIX OJaHKaX YUYPEKICHHUM, OpraHu3auuil, NpeanpusTui,
MNOANMCAHHBIX HUX PYKOBOAUTEISIMH, YIOJIHOMOYEHHBIMM Ha TO JIMUAMH, KOTOpPBIE
paccMaTpuBarOTCs B MOPSJIKE, YCTAHOBJICHHOM 7151 00IIe KOPPECIIOHIEHLINH.
1.4. YcranoBneHHbIN HacTosmuM [lonoxeHneM MOPSAIOK PacCMOTPEHUs OOpallleHUi TpakaaH
pacmpocTpaHsieTCsi Ha MPAaBOOTHOIIEHHS, CBS3aHHBIE C PAacCMOTPEHHEM  OOpalleHHi
WHOCTPaHHBIX TPaXKJaH U JHIl 0e3 TpaKIAaHCTBA, 32 HCKIIOYEHHEM CIy4aeB, YCTAHOBIIEHHBIX
MEX1yHapOJAHbIM 1oroBopoM Poccuiickoit @enepannu nin GpeneparbHbIM 3aKOHOM.
1.5. IIpu paccMoTpeHnH oOpaleHus He OIyCKaeTcsl pasrialleHle CBeICHHM, cojlepKaluxcs B
oOpalleHuu, a Tak)Ke CBEJIEHUN, KacarolIuXcsl YaCTHOW JKU3HM TpaxKJIaHWHa, 0€3 ero corjacusi.
He sBnsercs pasriamieHHeM CBEIEHUHM, COAEpXKAIIUXCs B OOpallleHHH, HampaBlIeHUE
MUCBbMEHHOTO 00palleHHs B TOCYyJapCTBEHHBIH OpraH, OpraH MECTHOIO CaMOYIPaBJICHMS WU
JOJDKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX BXOJUT pEIIeHUE MOCTABICHHBIX B 0OpalleHue
BOIIPOCOB.
1.6. Anpmunuctpanuss MJIOVY cucrematndecku aHaau3upyeT U 0000IIaeT oOpalleHus: rpakiaH,
coJiep)Kallrecss B HUX KPUTUYECKHE 3aMEUaHMs, C IEeJbI0 CBOEBPEMEHHOI'O BBISBICHUS U
YCTpaHEHHsS] MPUYMH, MOPOXKIAIOIIMX HAPYIIEHHE MNPaB M OXPAHAEMbIX 3aKOHOM HHTEPECOB
rpaXkaaH.
2. IIpaBo rpa:xaaH Ha o0pamieHue

2.1. T'paxxgane MMer0T IpaBo oOpallaThCs JIMYHO, B YCTAHOBJIEHHOHN (opme, a Takxke
HANPAaBIATh WHIUBUIYATbHBIE W KOJUIGKTHBHBIE MUChMEHHBIC OOpAIIeHHUs B aJMHHHCTPAIIHIO
MOV mu60o m0KHOCTHBIM JIHIIAM.

2.2. I'paxxnane peaau3yroT MpaBo Ha oOpaleHne cBOOOJHO U 100pPOBOJILHO, HE Hapyllas
IpaB U CBOOOBI APYTUX JIULL.

2.3. ®opma obpalieHns rpaxJJaHaMy BBIOMPAETCS CAMOCTOSTENBHO.

2.4. PaccMoTpeHnune o0OpallieHui Tpak/ilaH OCYILECTBISETCs] OECIUIaTHO.



2.5. IIpu paccmoTpenuu obpaiieHus B agMuaucTpanuio MJIOY rpaxiaHiH UMEeT paBo:

- TPEJACTABJATH JOMOJHHUTEIbHBIE JOKYMEHTBI WM MaTepuasbl, JTHUOO oOpamarbes ¢
npocb00if 00 MX UCTpeOOBaHUU.

- 3HAKOMHTHCS C JIOKYMEHTAMH ¥ MaTephajaMH, KaCaloUUMHCI PacCMOTPEHUS
oOpaleHus, eClii ATO He 3aTparuBaeT mpana, CBOOOAbI M 3aKOHHBIE HHTEPECHI APYTUX JIHUII, €CIIH
B VKa3aHHBIX JIOKyMEHTaX W MaTepuallax He COJIEp)KATCs CBEICHHS, COCTaBJISIOIINE
rOCYJapCTBEHHYIO HJIM HHYIO OXpaHsIeMylo (eiepaabHbIM 3aKOHOM TaiHy.

- MOJTy4YaTh NMACHMEHHBIA OTBET IO CYIIECTBY IOCTABJICHHBIX B OOpallleHHEe BOIPOCOB, 32
UCKIIIOUEHHEM CIIy4aeB, yKa3aHHbIX B 1.1.5.4, 5.8 nacrosimero llomokeHus yBenomiaeHue o
nepeajipecallid  MMHUCbMEHHOTO OOpalieHuss B TOCYJapCTBEHHBIC OpraHbl, OpraH MECTHOTO
CaMOYTIpaBJICHUs] WJIM JTODKHOCTHOMY JIMIlY, B KOMIIETEHIIMIO KOTOPBIX BXOJUT pEIICHUE
MIOCTABJICHHBIX B OOpAIICHHH BOTIPOCOB.

- oOpamarbcs ¢ JKalo0OW Ha MPHUHATOE MO OOpALICHWIO pelIeHHEe WM JeiCTBUE
(6e3neiicTBUE), a TAKXKE C 3asABJICHUEM O MPEKPAIIEHUH PACCMOTPEHUSI OOpaICHHUS.

3. TpeboBanusi K NUCbMEHHOMY O0palIeHH IO

3.1. B mnucbMeHHOM oOOpalleHud TpakJaH B 005S3aTENbHOM TMOPSJIKE YKa3bIBaeTCA
HAUMEHOBAaHHWE OpraHu3anuu, Judo (aMuaus, WMs, OTYECTBO COOTBETCTBYIOIIETO
JOJKHOCTHOTO JIUIIA UM €T0 JOJHKHOCTH B anMuHuctpauud MJIOVY, a taxke cBOO aMuInio,
MUM$, OTYECTBO, MIOYTOBBIM a/pec, M0 KOTOPOMY JIOJKEH OBITh HAIlpaBJIEH OTBET, YBEIOMJICHUE
nepeagpecanuyd oOpallleHus, U3JaraeT CyTh MPEIJIOKEHUS, 3asBICHHS WU KaloObl, CTaBUT
JIMYHYIO MOJIKUCH U JaTy.

3.2. B cinydyae HeoOXOIMMOCTH B TMOATBEPKACHHE CBOUX JIOBOJOB TpakIaHUH IO
MHACbMEHHOMY OOpallleHUIO0 MpUJIaraeT JTOKYMEHTBI U MaTepHasbl JIUOO WX KOIMWHU, KHIKKU U
OpUTHHAJIBI UHBIX JOKYMEHTOB, MPHJIOKEHHBIE K OOpaIleHHUsIM, BO3BPALIAIOTCS 3asIBUTEIISAM I10
uX mpocs0e.

3.3. OOpamenue, nocrtynumiee B Aamunuctpanuio MJIOY no uHpOpMAIMOHHBIM
cucTeMaM OOIIEero I0JIb30BAHMSI, IMOJUIEKUT PACCMOTPEHUIO B TOPSAKE, YCTaHOBJIEHHOM
HacTosuM [lonoxxenuem.

3.4. I'paxnaHuH HampapisieT CBOE MHCbMEHHOE OOpalleHHE HEMOCPEACTBEHHO Ha MM
3aBenyromero MJIOY unm ero 3amecTtuTeneid, B KOMIETEHUMU KOTOPBIX BXOJUT pEILICHUE
MOCTaBJIEHHBIX B OOPAILIEHUH BOIIPOCOB.

3.5. [luceMenHOE OOpalieHne MOANEKUT 00I3aTeNIbHOM perucTpalyy B TeYCHUE TPEX AHEH
C MOMeHTa mnoctyrieHus. Bce moctymaromue B aamunuctpanuioo MJIOY mnuceMeHHBIE
oOpalieHusi TpaXXJAaH TMPUHUMAIOTCS, YYHUTHIBAIOTCS, PETUCTPUPYIOTCA. PerucTpaimoHHbII
WHJIEKC OOpalleHus] TpaxKJaaH yKas3bIBa€TCS B MHUCHbMEHHOM OOpAaIleHHH, KOTOPBIN CTAaBUTCA B
HIKHEM ITPABOM YTUIYy MIEPBOTO JIUCTA.

3.6. [TucpMma rpakaan ¢ MOMETKOM «JIMYHOY» MOCIe IPOYTECHUS aJIpecaToM, B cllydae, eciu
B HUX CTaBSITCS BOIPOCHI, TpeOYIOIIHe OQUIIMAIIBHBIX OTBETOB, NIEPEIAIOTCS HA PETUCTPAIUIO B
YCTaHOBJIECHHOM ITOPSIKE.

3.7. IlucbmeHHoe oOpalleHue, CoAeprKallee BOMPOCHI, PEIlIeHHe KOTOPHIX HE BXOJAWUT B
KoMIleTeHIMo aaMuHuctpauuu MJIOY, noainexxur nepecbuike B TEUEHUE CEMHU JHEW cOo JHS
pEerucTpalii B COOTBETCTBYIOIIMI OPraH WM COOTBETCTBYIOLIEMY JIOJKHOCTHOMY JIMIY, B
KOMIETSHIIMI0 KOTOPOTO BXOJUT peEIICHHE TIOCTaBICHHBIX B OOpAIllEHUH BOIMPOCOB, C
YBEIOMJICHHMEM TpaXKAaHHMHA O Tepeajpecaluyd ero oOpalleHHs, 3a HCKIIOUYEHUEM cllydas,
YKa3aHHOTO B IL.II. 5.4, 5.8 HacToswero Ilonoxenus.

3.8. 3ampemaercs HaAMpPaBISITh KAJTOOBI TPaXKJaH HA PACCMOTPEHHE TEM JIOJKHOCTHBIM
munam agmuHucTpaimu MJIOY, perenne uinm neiictBue (0e31eiCTBIE) KOTOPHIX 00KaTyeTCs.



4. PaccmoTpeHue oOpaleHuil rpakaaH, NOAroTOBKAa 0TBETOB

4.1. OOpamenue, mnoctynuBmee 3aenytomemy MJIOY, mnomiexur o0s3aTeIbHOMY
PacCMOTPEHHIO.

4.2. VYyer, perucrpauusi, XOJI pPACCMOTPEHHUS OOpAlICHUs TPaXIaH OCYLIECTBISIOTCS
3aBeIyIOIINM C 3aHECEHUEM B )KYPHAJ perucTpaluu oOpalleHuil rpaxkiaH.

4.3. 3aBenyrommit MIOVY:

- obecrnieunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PpACCMOTPEHHE
oOpailieHusi, B ciay4ya€ HEOOXOOUMOCTM — M C YYaCTHEM TIpakJaHWHA, HalpaBUBIIETO
oOparreHue;

- 3ampalIvBaeT HEOOXOAUMBIE Ul PACCMOTPEHHs OOpaIeHUsI TOKYMEHTBl U MaTepUalIbl B
JpYrux opraHax U y APYTMX NPEJIpHUATHN U OpraHU3alMil Topoja, 32 UCKIIOYEHUEM CYJIOB,
OpraHoOB JJO3HaHUS U OPraHOB [IPEIBAPUTEIILHOTO CIIEACTBHUS;

- IPUHUMAET MEPbI, HAIIPABJICHHbIE Ha BOCCTAHOBJICHUE WJIM 3aILUTY HAPYIICHHBIX IPaB,
CBOOO/T ¥ 3aKOHHBIX HHTEPECOB I'PAKIAHUHA;

- TaeT MUCbMEHHBIE OTBETHI MO CYILECTBY IMOCTaBJICHHBIX B 0OpAIIEHUH BOIPOCOB;

- YBEIOMJISIET TpakJlaHWHA O HAIIPaBJICHUU €ro OOpalleHMs] Ha PACCMOTPEHHE B JIPyroi
OpraH WM Jpyrue NpeAnpUsITUs U OPraHu3aluy ropoia B COOTBETCTBUU C UX KOMITETEHLIUEH.

4.4. VYwupexneHus, MNpeANpUATUS U OpraHU3allMM palioHa [0 HalpaBICHHOMY B
YCTAHOBJICHHOM MOpsiike 3ampocy 3aBeaytouiero MJIOY, paccmarpuBaromiero oopalieHue,
00s3aHbl B TeueHHE 15 OHEH NpeaocTaBisITh JOKYMEHThl M MaTepuaibl, HEOOXOAUMBIE JUIS
paccMOTpeHusi oOpallleHHus 3a HUCKIIOYEHHEeM [OKYMEHTOB M MaTepHalioB, B KOTOPBIX
COJepKATCsl CBENCHUS, COCTABISIONIME TOCYIAPCTBEHHYIO WIIM OXpaHsIeMyro QenepaabHbIM
3aKOHOM TaiiHy, U JJi1 KOTOPBIX YCTAHOBIJIEH OCOOBIN MOPSAIOK MPEAOCTABICHHUS.

4.5. OTBeThl Ha OOpalleHUs TpaxaaH, MPHUCIaHHBIE Ha uMsA 3aBenytomero MOV,
TOTOBSTCSA Ha OJIaHKE YYpEeKIEHUs 3a MOANHUCHIO 3aBeayroiiero MJIOY u peructpupyrorcs B
JKypHae.

4.6. OTBeTbl JOJUKHBI COJIEP)KaTb KOHKPETHYI0 M YETKYI0 HH(POpPMALMI0 IO BCEM
BOIIPOCaM, IIOCTABJIEHHBIM B OOpalieHuu rpaxkaad. Eciu 3asBuTelnto 1aH OTBET B YCTHOH opMe,
TO B MarepHalax, MPWIOKEHHBIX K OOpalleHHIo, JOHKHO ObITh 3TO yKazaHo. Ecnmu maercs
MIPOMEXKYTOUHBIM OTBET, TO YKAa3bIBAETCA CPOK OKOHYATEIHHOTO pELIEHUS IOCTaBICHHOIO
BOIIpOCA.

4.7. OTBeTHI, IOATOTOBJICHHBIE HA OCHOBAHUH NPABOBBIX JIOKYMEHTOB, JOJKHBI COAEPKATh
PEKBU3UTHI 3TUX JOKYMEHTOB C YKa3aHUEM J1aThl © HAMMEHOBAHMSI.

4.8. OTBeT Ha KOJUIEKTUBHOE OOpalleHne OTHPAaBISIETCS HA UMS TIEPBOTO TOATMCABIIETO
€ro JINLA, €CJIU B IUCbME HE OTOBOPEHO KOHKPETHOE JIMII0, KOMY HaJJIEXKHUT JaTh OTBET.

4.9.0tBeT Ha oOpamieHue, mnoctynuBmiee B AamumHucTpammio  MJIOY  mo
UH(POPMALIMOHHBIM CHCTEMaM OOILEro IOJIb30BaHUs, HAlpaBiIeTCs MO TOYTOBOMY ajpecy,
YKa3aHHOMY B 0OpallleHuH.

4.10. O6paieHus rpaxJiaH Mocjae UX pacCMOTPEHHs UCIOJHUTENSIMU BO3BPALIAIOTCA CO
BCEMH OTHOCSIITUMUCS K HUM Matepuaiamu 3asenytomero MJIOVY, kotopsiit popMupyer nena, B
TOM 4YHCJE€ C OTBETOM 3asBUTENIO B CiIydae, €ClIM JaBajloch MOpy4YeHHEe HH(POPMHPOBATH
PYKOBOJICTBO O pe3y/ibTaTax pacCMOTPEHUSI.

4.11. B MJIOVY ycranaBnuMBaeTcs CIEIYIOIIMHA MOPSAOK BU3UPOBAHUS MOJATOTOBIIEHHBIX
OTBETOB Ha OOpaIIeHHs TpaxaaH 3a MOANKCHIo 3aBeaytomero MJIOY u ero 3amectureneit:

- Ha BTOPOM 5K3E€MIUISIpE OTBETA 3asIBUTENIO B JIEBOM HUYKHEM YTy yKa3bIBaeTCsl (haMHITUS
U TOANUCH HCIIOJIHUTENS, HOMEP €ro CiIy)keOHOro TenedoHa, a TakKe MPOCTAaBIISIFOTCS BU3bI
PYKOBOJUTENEH, yYaCTBOBABIINX B IOATOTOBKE OTBETA, C paCIIM(PPOBKON haMHITHiL.

- Ha KaXJ0M OOpallleHuU TOoCe OKOHYATEIbHOTO PEIIEHUS M €ro HCIOJHEHUS JOJDKHA
ObITh OTMeTKa 00 wucnoigHeHuu «B nemo», mara W JUYHAs MOANUCH JOJDKHOCTHOTO JIMIIA,
NpUHSBIIEro 3T0 peuieHue. [Ipeanoxkenus, 3asBiIeHUs U KajJo0bl, KOIUKA OTBETOB Ha IpakIaH
(bopMHpYIOTCS B 1€710 B COOTBETCTBHHM C YTBEPKACHHOW HOMEHKIATYpOu Jedl.



5. Ilopsiiok paccMOTPEeHUs OTAEJbHBIX 00paleHu i

5.1. OOpamenust rpaxzaaH, noctynusiue 3asenytomemy MJIOY u3 cpeacts maccoBoi
UHpOpPMALlMM, PpacCMaTPUBAIOTCA B IHOPSAKE U CPOKU, INPEAYCMOTPEHHBbIE HACTOSIUM
[Tonoxxenuem.

5.2. B ciydae ecnM B NHCBMEHHOM OOpallleHMM HE yKa3aHa (aMWiIus IpakJaHUHA,
HarpaBUBIIEro OOpalleHHe W MOYTOBBIA aJpec, M0 KOTOPOMY JOJDKEH ObITh HalpaBieH OTBET,
OTBET Ha oOpaieHue He paercs 3asenyrouMm MJIOVY, npuHumaercs pelieHHe O CIUCaHWUU
JTaHHOTO obOparmieHus «B memnoy.

53. Ecim B yka3aHHOM OOpalleHUU COJEpPXKATCA CBEAECHUS O IOATOTAaBIMBAEMOM,
COBEPIIAEMOM WJIM COBEPUICHHOM IPOTUBONPABHOM [ESHUM, a TakXke O JHIEe, €ro
HOJrOTABIMBAIOIIEM, COBEPILAOLIEM HJIM COBEPIIMBIIEM, OOpallleHUe MOUIEKHUT HalpaBICHUIO
B OpTaH B COOTBETCTBHHU C €0 KOMIIETECHITHEH.

5.4. O6parienue, B KOTOpoM o0kanyeTcs cyaeOHOe peleHre, BO3BpaLaeTcs rpaX1aHuHy
C pa3bsICHEHUEM IOPAIKA 00KATOBAaHHSI JAHHOTO Cy/1€0HOTO peIIeHusI.

5.5. Ilpu nosy4yeHUH HNUCbMEHHOTO OOpAalleHMs, B KOTOPOM COAEP)KATCsl HELEH3YpHbIE,
OCKOpOUTENbHBIC BBIPAKEHUS, YIPO3bI )KU3HHU, 3I0POBBIO MM UMYIIECTBY AOJDKHOCTHOTO JIMIIA,
a TaK)Ke WICHOB €ro CEMbHU 3aBeyIOLIUI BIpaBe OCTaBUTh oOpaleHue 6e3 OTBeTa MO CYIECTBY
IIOCTABJICHHBIX B HEM BOIPOCOB M COOOIIMTH TPaXKIAaHHHY, HAlpPaBHBIIEMY oOOpalieHue, O
HEJIOIMYCTUMOCTH 3J10yNOTPEOICHHS TPABOM.

5.6. Pemenue o crnmcaHuu JaHHOTO oOpamieHus «B 1er10» W HampaBIeHWU COOOIICHUS
3asBUTENII0 O HEIOIYCTMMOCTH 3JI0yNOTpeOseHUs MPaBOM NPUHUMAETCS U MOINMCHIBAECTCS
3agenytomum M/IOVY unu 3amectuTenem.

5.7. B cinyuyae, eciau TEKCT IHUCBMEHHOTO OOpalleHUus HE NOJJIaeTcsl MNPOYTEHHUIO,
oOpamieHre He TMOAJECKUT HANpaBICHUIO HA PACCMOTPEHHE M OTBET HAa HEro HE JaeTcs.
3agButento 00 3TOM cooOujaercs, eciu ero (aMuwiusg M IMOYTOBBIM ajpec MHOAAATCA
npoureHuo. Pemenne o crmcanuy aaHHOTO oOpamieHusi «B meno» u cooOIIeHnH 3asiBUTEIIO
IPUHUMAIOTCS U MOANKCHIBAIOTCS 3aBEAYIOIIUM WIN 3aMECTUTEIIEM.

5.8. OOpameHus rpaxkaaH, MOCTYMUBIINE OT OJHOTO M TOTO K€ JIMIA IO OJHOMY H TOMY
e BOIIPOCY, €CIIM CO BPEMEHH I10J1a4X NEPBOr0 0OpalleHHs] UCTEK YCTAHOBJIEHHBIH HACTOAIIMM
[TonoxeHneM CpoK pacCCMOTPEHHSI HITH 3asSBUTEIb HE COTJIACEH C MPHHSTHIM 10 €r0 00paIeHHIo
pelLIeHUEM, CUMTAIOTCSl TIOBTOPHBIMHU.

5.9. Ilpu pabore ¢ MOBTOPHBIMU OOpAIICHUSIMH JICTONPOU3BOAUTENH (HOPMUPYET JENIO C
y’Ke UMEIOLMMHCS JOKYMEHTaMU 110 00pallleHUsIM JTaHHOT'O 3asBUTEIIS.

5.10. He cumraroTcsi MOBTOPHBIMH OOpAIICHUS OJHOTO W TOTO K€ 3asBUTENSI, HO TIO
pasHBIM BOIIPOCaM, a TAKK€ MHOTOKPATHbIE — 110 OJJHOMY U TOMY K€ BOIPOCY B Cllydyae, eCiu
IPUYHHBL, TT0 KOTOPBIM OTBET IO CYIIECTBY IIOCTABICHHBIX B 00OpAIIEHUH BOIIPOCOB HE MOT OBITh
JlaH, B TOCJEIyIoleM ObIIM YCTpaHEHbl, I'pakJaHUH BIIpaBe BHOBb HAINPaBUTh OOpalleHHe
3aBenyromemy MJIOVY.

5.11. B cnyuyae ecnu B MMCbMEHHOM OOpAIEHWU TpakIaHWHA COAEPIKUTCS BOIPOC, HA
KOTOPBIIi €My MHOTOKPAaTHO aBaJIUCh NMUCHMEHHBIE OTBETHI IO CYIIECTBY B CBSI3U C paHee
HalpaBJIeHHBIMU OOpaIleHUsIMH, ¥ IIPU 3TOM B 0OpallleHUH HE MPUBOAATCS HOBBIE TOBOJBI MU
oOcrositenvcTBa 3aenyroumii MJIOY BhnpaBe mNpuHATH pelieHHE O O€30CHOBATEIbHOCTU
OUYEepeHOro oOpallleHUs] U TMPEKpalleHUH HEepenucKu ¢ rpaxaaHuHoM. O JaHHOM pEeUIeHUU
YBEIIOMIISIETCS TPAKTaHMH, HAIIPaBUBIINN OOpaIieHue.

5.12. B ciyyae eciu OTBET IO CYIIECTBY ITOCTABICHHOTO BOIIPOCca B OOpAIIEHUH HE MOXKET
OBITh JaH 0€3 pasrJIalleHUs] CBEIEHHH, COCTaBISIFOIINX OXPaHSIEMYIO (elepaTbHbBIM 3aKOHOM
TaiiHy, rpaXk1aHuHY, HalpaBUBIIEMY oOpalleHle, COOOIaeTcss 0 HEBO3MOKHOCTH J1aTh OTBET IO
CYIIIECTBY B CBSI3H C HEJIOIMYCTUMOCTBIO Pa3TIIallieHUs] YKa3aHHBIX CBEIICHHIA.



6. Cpoku paccMoTpeHus1 o0OpalleHUuii ¥ yBeloMJIeHH e 3asiBUTeJIei

6.1. OOpamenus, nocrynusiue 3aBenywoniemy MOV, paccmarpuBaroTcs B CpPOK 0
OTHOTO Mecslla CO JIHS WX PEruCTpaliH, €CIU HMHOW CpOK (MEHBIIWH) HE YCTaHOBIICH
pykoBoauTeneM nub0 ero 3amectuteneM. OOpamieHus, He TPeOYIOUIUEe IOMOJHUTEIHHOTO
U3y4eHHsI ¥ TPOBEPKH, paccMaTpuBaroTcsi Oe3oriararenbHO. O pe3yiabTarax pacCMOTPEHUS
YBEIIOMJISIIOTCS 3asIBUTEIIH.

6.2. B UCKIIIOUUTENBHBIX CllydasiX PYKOBOJUTEINb BIIpaBE MPOJJIMTH CPOK PAaCCMOTPEHHUS
oOpamienus He Oosiee ueMm 3a 30 1HEH, yBeIOMHMB O MPOJUIEHHH CPOKa €ro pacCMOTPEHMs
rpaXkJlaHMHA, HampaBUBIIEro odpamienue. [Iponnenne cpoka ohopmMIiIseTcss UCTIONIHUTEISIMU HE
MEHEee YeM 3a ISTh JHEH 10 UCTEUEHUsS CPOKA PACCMOTPEHUS OOpaLCHHUS.

7. Opranusanusi padoThbl 10 JMYHOMY NPHEMY IPakIaH

7.1. Tpapux wu mopsaok nuyHOoro mnpuema Tpaxnadn B MOV ycranaBiamBaercs
PYKOBOIUTEIEM.

7.2. Ilpn nu4HOM nHpHEME TPa)XKIaHUH MPEIbABISET TOKYMEHT, yJOCTOBEPSIOLIMM €ro
JIMYHOCTb.

7.3. Ilo Bompocam, He BXOIAIIMM B KommeTeHIUI0 3aBenytomero MJIOVY, 3asBurensm
peKoMeH1yeTcss O0paTUTHCS B COOTBETCTBYIOLIUE OPraHbl, YUpPEKICHUS, OpraHU3aL1H.

7.4. Bo BpeMms 3amucH Ha NpPUEM 3aBEAYIOUIMM 3aloyHIEeT KapTO4Ky JIMYHOTO IpHeMa
rpaxjaaHuHa (popma npusaraercs), B KOTOPYIO 3aHOCUTCS coziepKaHue 0OpalleHus rpax JaHuHa
Ha JINYHOM IIPUEME, a TAKKE PE30JIIOLMSI BEYILEr0 IPUEM, C IOPYUEHUEM JIOJKHOCTHOMY JIUILY.
[Tpr HEeoOXoAMMOCTH TpaXKAaHaM MpeAaraeTcsi U3JI0KUTh CyTh BOIPOCA B MHCBMEHHOM BHJIE.
[TuceMeHHOE OOpaleHre B TOM CIIy4yae PEruCTPUPYETCsS U pacCMaTpUBAETCSA B YCTAHOBJIEHHOM
HOpsIIKE, @ B KApTOUKe Jienaercs oTMeTka «OCTaBJICHO 3asBICHUE» U 1aTa PErUCTPALUH.

7.5. B chydyae ecnu W3NMOKEHHBIE B YCTHOM oOpameHHH (akThl M OOCTOATENbCTBA
SBJISIIOTCSL OYEBHJIHBIMU U HE TpPeOYIOT JONOJHMUTENbHOM HPOBEPKH, OTBET Ha OOpalleHue ¢
COTJIacHsl TPAKIAHWHA MOXKET OBITh JaH YCTHO B XOJI€ JINYHOTO TPUEMa, O YeM JETaeTCs 3alnch
B KapTOUKE JIMYHOI'O ITpHEMa rpaKAaHuHa. B OCTaJIbHBIX Cy4asxX JaeTcsl IUCbMEHHBIN OTBET 110
CYIIECTBY MTOCTABJIEHHBIX B 00pallleHuU BOIIPOCOB.

7.6. Ilpy MOBTOpHBIX OOpAaIlEHUSAX MOAOUPAIOTCS HUMEIOIIMECS MaTepHajbl MO Jely
3asiBUTEIIS.

7.7. B Xxome nMYHOro MpHEeMa TpaXJIaHUHY MOXET ObIThb OTKa3aHO B JajibHelIem
paccMOTpeHHH oOpallleHusl, eCii €My paHee ObLI JaH OTBET IO CYIIECTBY IOCTaBICHHBIX B
oOpaleHnn BOIIPOCOB.

8. Pabora ¢ o0pameHnsiMH, NOCTABJICHHBIMH HA KOHTPOJIb

8.1. OOpartienusi, B KOTOPBIX COJIEPKATCS BOMPOCHI, UMEIOIIHNE OOJIbIIOE OOIIECTBEHHOE
3Ha4YeHHE, COOOIIAeTCs O KOHKPETHBIX HapYIIEHUSIX 3aKOHHBIX MPaB M UHTEPECOB IPaxkJlaH, Kak
npasuiio, craBarcs Ha KOHTPOJIb.

8.2. Ha xonTtponbHbix oOpamenusx crasatcea nometkn «KOHTPOJIb» u «ITOJJIEXKUT
BO3BPATVY».

8.3. JIOJDKHOCTHOE JHMII0 — HCIOJHUTENIb B YCTAaHOBJIEHHBIE CPOKM pPaccMaTpHUBacT
KOHTpOJIbHOE oOpamieHne, HHPOPMHUpPYET O pe3yiabrarax 3asenytomero MJIOY  nubo
3aMECTUTEINS], TOTOBUT OTBET 3asBUTEIIO.

84. Ecmum B oOpameHHsX TOCylIapCTBEHHBIX OpPraHOB COJEPXKaTcsi MPOCHOBI
npoMH()OPMUPOBATH UX O PE3yJIbTATaX PACCMOTPEHHUs IPaXkJIaH, TO UCIIOJIHUTENb TOTOBUT OTBET
u uM. Kak npaBuiio, 3TH OTBETHl MOAMKUCHIBaOTCS 3aBeayromum MJIOY. 3aBenyromuii M/IOY
BIIPaBE MPEIJIOKHUTh HMCIOIHUTEIIO MPOAOKUTh PabOTy C MPOBEIEHHEM JOMOJTHUTEIbHBIX
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IPOBEPOK WJIM TOCJE MOANUCAHHUS OTBETa CIHMCATh MaTepHajbl MO pe3yiabTaTaM pacCMOTPEHUS
obparenus «B gemoy.

8.5. OOpaleHne CUNTaeTCsl UCIIOHEHHBIM M CHUMAETCSl ¢ KOHTPOJISL, €CIIM PACCMOTPEHbI
BCE TIOCTaBJICHHBIE B HEM BOIIPOCHI, IPUHATHI HEOOXOIUMbIE MEPBI, 3asIBUTEIISAM JJaH OTBET.

8.6. [lucpmeHHbIe 0OpalieHus, Ha KOTOpPbIe TAIOTCS TPOMEKYTOUHBIE OTBETHI, C KOHTPOJIS
He cHuMaroTcs. KoHTponb 3aBepiiaercs TOJIBKO —IIOCJI€  BBIHECEHHMSI M MPUHSATHUS
MCUEPIIBIBAIOIIUX MEp IO Pa3pelIeHUI0 MPEII0KEeHUs, 3asBIICHUS, )Kalo0bl. Pemenue o cHATUH
C KOHTPOJIs MpuHUMaET 3aBenyromuiit MIOY.

8.7. KonTponpHble 00paleHus TOJKHBI COJEPKATh KOHKPETHYIO U YETKYI0 MH(OpMAIIio
10 BCEM BOIIPOCaM, IMOCTABJICHHBIM B OOpaIleHUSIX IPaXaaH:

- ©CIIM CPOKHM pPACCMOTPEHMS MPOIJICHBI, TO JOJDKHBI OBITh YKa3aHbl NPUYUHBI U
OKOHYATEJIbHAS JJaTa PAaCCMOTPEHHUSI, [0 UCTEYCHUH KOTOPOH OyAET JOMOIHUTEIHHO COOOIIEHO O
IpoJIeTIaHHOM paboTe;

- B OTBETE JOJDKHO OBITh yKa3aHO O TOM, 4YTO 3asBUTENIb B TOHW WO HHON (opme
NpOMH()OPMUPOBAH O PE3yJbTaTax PaCCMOTPEHHUS;

- OTBET 3asBUTEIIO MONICHIBACTCS PYKOBOIUTEIEM;

- K OTBETY IPHUKJIAIBIBACTCSI OPUTHHAII PACCMOTPEHHOTO OOpaIIeHus TpaKJaHuHA, €CIIH Ha
HeM ctout mramn «IIOJIEXXUT BO3BPATY ».

9. KoHTpOJIb c00II0/IEeHUs TOPSAKA PACCMOTPEHUs 00paleHuii

9.1. JIoMKHOCTHOE JMIIO B IMpeAesiax CBOEH KOMIETEHUUU OCYILECTBIISIET KOHTPOJb
COOJIIOICHHST TIOPSIAIKA PAaCCMOTPEHUsI OOpAallleHHH, aHATU3UPYET COACP)KaHHME, MOCTYIAIOIINX
oOpamenuit u wuHpopmupyer 3aBeaytoumiero MJIOY o HapymieHHSIX HCHOJHUTEIbCKON
JUCIIUATIITUHBI.

9.2. 3apepyromuii MJIOY npuHMMaer Mepbl IO CBOEBPEMEHHOMY BBIABICHHIO U
YCTPAHEHHIO TPUYMH HAPYIICHUS PaB, CBOOO/ U 3aKOHHBIX HHTEPECOB IPaXKIaH.

9.3. Jluma, BUHOBaThIe B HApYIICHWU MOPAIKA PACCMOTPEHUS OOpalleHHil TrpakIaH,
U3JIOKEHHOTO B HacTosmieM [lonokeHun, HEeCyT OTBETCTBEHHOCTb, MPEAYCMOTPEHHYIO
3aKOHOJATEILCTBOM PD.

10. XpaHeHne MaTepHaJIOB N0 00PALICHUSIM ITPaKIAH

10.1. 3aBenyrommit MJIOVY ocymiecTBiseT XpaHeHUE M WCIOIb30BaHUE B CIIPABOYHBIX U
UHBIX LEJAX MPeII0KEeHNH, 3asiBICHUH 1 5kai00 rpax/iaH.

10.2. BHecTH B HOMEHKJIATYpy KypHaJI PETUCTPALIUU IO 0OpAIIEHUSIM IpaXKaaH.

10.3. OTBETCTBEHHOCTh 3a COXPAHHOCTh JOKYMEHTOB II0 OOpalleHusM TpakIaH
BO3JIaraeTcs Ha 3aBenytomero MOV,

10.4. VYcranaBiuBaercss CpPOK XpaHEHHs MPEAJIOKEHUM, 3asiBICHUM, *Kajod rpakiaH U
JIOKYMEHTOB, CBSI3aHHBIX C MX PAcCCMOTPEHHEM M paspeuieHueM — 5 jeT. B HeoOxoaumbIx
CIIy4asiX OSKCIIEpTHOW KOMMCCHEH MOXKET ObITh HPHUHITO pelleHHe 00 YBETUYEHHH CpOoKa
XpaHEHMs WIK O MOCTOSIHHOM XpaHEHUH HanboJjiee EHHBIX MPEI0KEHUH rpak1aH.

10.5. Tlo ucTeyeHUN YCTAHOBJIEHHBIX CPOKOB XpaHEHUS JOKYMEHTHI 0 NPEIOKEHUIM
3asBICHUSIM U Kajlo0aM TpakJaH MOAJEKAT YHUUTOKEHUIO B COOTBETCTBUU C YTBEPXKIECHHBIM
®enepanbHoil apxuBHON ciryxk00i1 Poccun 06.10.2000 r. [lepeuneM THUMOBBIX yrHpaBiIeHYECKHX
JIOKYMEHTOB, 00pa3yIoluXxcs B I€ATEIIbHOCTH OpraHu3alli, ¢ yKa3aHHEeM CPOKOB XPaHEHHS.

10.6. XpaHeHue aen y UCIIOTHUTEIIEH 3arpenaercs.

10.7. O6parenus rpaxaaH MOTYT HalpaBiIATbCA B apXUB 0€3 pacCMOTPEHMS, €CIH B HUX
COJIEp’KaTCsl PACCYKJIEHUS IO HM3BECTHBIM IMpoOJeMaM WM TMOJHUMAIOTCS YK€ pelIeHHbIe
BOINPOCHI, HE TpeOyrolue JOMOJTHUTEIBHOTO PACCMOTPEHHUs, a TakkKe OeCCMBICICHHBIE I10
COJIEPKAHUIO.

10.8. Pemenue o civcaHuy yKa3aHHBIX oOpalleHui mpuaumaet 3aeaytonmii MJIOVY.
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